[image: image1.jpg]Kea Preschool and
Out of School Club




Outings Policy
Policy statement

Children benefit from being taken outside of the premises on visits which enhance their learning experiences. We ensure that there are procedures to keep children safe on outings; all staff and volunteers are aware of and follow the procedures as laid out below.
Procedures
· Any outings are to the main Kea CP school building or site (field, adventure playground, court). 
· During outdoor learning, staff and children remain on the preschool and Kea CP School grounds. 

· Permission is gained from parents for this on their application form.

· We ensure we take any medications that may be needed by the children and a first aid kit and tissues.

· We assess the risks for these areas and review them regularly.

· We ensure that all children on the outing are well supervised, that no child goes off from the group and that there is no unauthorised access to children.
· Staff count the children continuously.

· We apply sun cream to children as needed and ensure they are dressed appropriately for the type of outing and weather conditions.
· We take a mobile phone, a mini first aid kit and a list of children with us. 
Trips can also include trips on foot, i.e. visits to the local park, and other places of interest.

All procedures must be followed prior to an outing.

· A full outings risk assessment must be completed.

· Written permission from all parents/carers is obtained prior to the outing.

· staffing ratios must be maintained and adhered to at all times

· all children contact/emergency contact information must be taken on the trip

· At least 1 first aider must be present and have a suitable, complete first aid box with them.

· Any child who has a health care plan must have their health care plan documents, along with any medication/asthma pump / EpiPen’s if needed

· A member of staff is to carry on them, the nursery mobile phone which must be fully charged in the case of emergencies.

· At no time whilst on an outing must a member of staff use the preschool mobile phone to make or receive a personal phone calls or messages.
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