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Kea Preschool Privacy Notice

This notice explains how Kea Preschool collects, uses, stores and shares personal information about children, parents/carers and staff.
Information we collect
Personal details, emergency contacts, attendance, health information, SEND information where applicable, learning and development records, funding information and safeguarding records where required.
Why we collect it
To provide childcare, support children's learning and wellbeing, meet legal obligations, administer funding and maintain safeguarding.
Who we share it with
Information may be shared with Ofsted, the Local Authority, schools, health professionals, social care, the police or other organisations where required by law or to safeguard a child. We will also share information with the school that your child will attend. 
How we protect information
Records are stored securely with access limited to authorised personnel. We protect unauthorized access to your personal data and prevent it from being lost, accidentally destroyed, misused, or disclosed by keeping all paper documentation on site in locked filing cabinets. Computers are password protected.
Retention
Records are retained in accordance with the preschool's Record Retention Policy.
Your rights
You may request access to your personal data, ask for corrections and make complaints to the Information Commissioner's Office where appropriate.
Review
This notice is reviewed annually.
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